Writing Presentation

Academic writing is one of the most valuable, necessary skills worth learning.  Every professional career requires you to master the principles of effective writing.  Whether you write technical reports, business letters, office memos or informative emails, you need to understand and apply a certain set of principles.  
For one, you must analyze the three elements in the communication’s triangle before you write.  It is important to know your topic, to decide your purpose or reason for writing and analyze basic characteristics of your intended audience.  Needless to say, knowing to whom you’re writing is at the core of good writing.  Yet, too many people either forget that application or totally ignore it.   Academic, business, professional, technical writing and even narrative writing each require that you flesh out your intended audience; in that way, you are able to maintain your awareness of their need for reading.  Some characteristics and features to analyze include the age group of your audience, sex, race, ethnicity, socioeconomics, region and affiliations.  Analyzing your audience’s demographics allows you to focus on them.  
When you spend this much time in prewriting by analyzing such elements, your chances of establishing common ground with your audience increases drastically.  Most beginning or unskilled writers fail to apply this theory to their writing.  They think that if their writing makes sense to them, then it works.  But you are not writing for yourself.  And if so, that would be called writing to a diary or journal.  When you begin to incorporate this concept into your formal writing, then you see what a difference it makes for your reader.  Indeed, when you’ve established common ground where there was little or none with your intended audience, you feel a sense of accomplishment for you’ve met the goal of writing:  to establish common ground.

Another theory of good writing is to write in stages.  Writing is a process.  It takes time and should never be rushed, for once you rush a written project your reader will also sense your “rushed” writing style.  The first stage is prewriting and its purpose is to generate ideas only.  So in this stage you wouldn’t be concerned with grammar or mechanics, just getting ideas out on paper.  Next analyze your communication’s triangle.  Once complete, construct an outline, which functions like a blueprint for your writing.  This way you can distinguish between the major and minor ideas and see if you have enough supporting detail.  The outline segues into the rough draft, which now involves paragraphs, grammar and mechanics.  Good writers take their writing to the next step by revising, which is making major changes.  Lastly comes editing, which is checking for typos and simple problems and is best done when read aloud for too many errors go unchecked when read on a computer screen with eyes only.  
Another essential theory of a good writer is the application of what’s known as the 7 principles of good writing.  Those principles include appropriateness, which involves maintaining your purpose for writing and awareness of your writer; focus and unity, which includes one topic per paragraph, along with the use of transitions; organization, which shows your reader that your writing follows a plan or outline and also is logical, coherent; development, which is the use of sufficient supporting detail; sentence structure, which focuses on grammar and sentence style; word usage, which means you know the right word to use; and mechanics, which involves correct punctuation, spelling and capitalization.


Take these theories on and apply them to your academic writing projects and see if they don’t make a difference.  Your reader will definitely notice the difference.  The time put into writing by incorporating these suggestions will yield a great pay off to you, the writer.  If nothing else, you will become a more confident, logical writer.          

